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4. Membership Management

Read this chapter to learn how to set up membership profile and create membership card, to principal
account and sub account.

4.1 Create Membership Package

1. Click “Membership” at the main interface.
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2. Fill in “Membership Label”, “Fee”, “Membership period -days”, “Booking Discount Rate (%)” and
“Item Discount Rate (%)”. For example: If your membership fee is RM 1200/year, then, you can enter
membership name and fee as the membership label, membership period is 365 days and Fee is RM
1200.

3. Click “Create” to complete creating membership package.
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4.2 Create Principal Member Account

1. Click “Add New Member” at the main interface.

2. Fill in “Prefix”, Full Name, Gender, Religion, D.0.B, NRIC, Contact No., Email Address and Mailing

Address.

3. Click “Create” to complete creating principal account.
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4. Member ID will be assigned automatically in sequence U0001, U0002, U0O003, U0004, U0O005

5. Upload member’s photo.

6. Click “Choos file” to upload photo file like jpeg or jpg.
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7. Click “profile” icon to make this photo become profile picture.

8. Principal member account is created successfully.

Mr. Zain Alvi's Profile

Profile picture Member ID u0004
Password : (-Hidden-)
Joined Date

Assigned Date Expiry Date -

DOB: 08 1991 Religion Islam

NEICE bt Contact No - 0123456789

Email Address : a@gmail.com Mailing Address : abc

Total booking spending - Total membership fee spending  RIM0.00 (i

No Show: 0 time(s)

€ Files (1)
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Member Fee Transactions (0)

4.3 Assign Membership Package

1. Click “Assign” on one principal member in the “Members List” page.

Profile picturs changed.
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2. Then, “Assign Membership” page will pop up as follows.
3. Member ID will be created automatically.

4. Select membership package options which is created in chapter 3.1.

VYROX Wiki - https://vyrox.com/wiki/



Last update: 2025/03/05 05:46

membership_management_sc https://vyrox.com/wiki/doku.php?id=membership_management_sc

5. Click blank column in “Assign member card “and touch the membership card on the card reader.
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6. Click “Assign” to complete creating card to principal member.

4.4 Invoicing Members

1. Click “Pay” in “Member List” page.
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2. “Member Fee Transactions” page will popup.

3. Click “Print” to print an invoice to members.
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anaains Spariduby v o cormipring phy Rsing_ide
INVOICE
SPORT CLUB INVOICE NO: #MI0000002
DATE: 15 JUNE 2015
TIME: 18:42:32
NAME: IRENE TAN (U0003) PRINTBY: MASTER ADMIN
ADORESS: NOS, LALUAN LAPANGAN 6 GSTID NO:
DESCRIPTION AMOUNT (RM)
MNVOICE « MEMEERSHI®P REGSTRATION 500.00
(GOLD, +360 DAYS)

GST (6.0%): 30.00

TOTAL: 530.00

THANK YOU & HAVE A NICE DAY.

THES INVOICE IS GENERATED BY SYSTEM ON 201508-19 09:26-57
THERE FOR A SIGNATURE IS NOT REQUIRED.

SYSTEM POVWERED BY VYROX INTERKATIONAL SDAN. BHD.
WWYAALVYROX . OOM

4.5 Payment Options

1. Click “Pay” to process member payment in “Member Fee Transaction” page.

Mr. Zain Alvi’s Profile

Profile picture - IMember 1D

Joined Date
Expiry Date
D.0B: ov 09 1991 Religion
NRIC 1 Contact No :
Email Address ag m Mailing Address -
Cask

Total booking spending Total membership fee spending

Sash [View
M.Point: 000
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Files (1)
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2. A payment option dialog box will pop up and select “Cash”, “Credit Card” or “Cheque” option.

3. Then, click “Pay” in dialog box.

- Cash

Credit Card

Cheque

Cancel

4. If “Credit Card “option is selected, enter credit card number and credit card bank name and click to
complete the payment process.

Cash

. Credit Card
visa @B
Visa Master
Enter eredit eard number:
Credit Card bank name:
Expry date (mmiyy):

CVV Code

I

Cheque

Pay Cancel

5. If “Cheque” option is selected, enter cheque number and bank name and click “Pay” to complete
the payment process.
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Cash
Credit Card

- Cheque

Enter cheque number.

Chaque bank name:

Pay Cancel

4.6 Receipt

1. Click “Print” to print receipt in “Member Fee Transactions” page.

Member ID: Prefix: Member Name: Membership:
D.0B: TOVUY 1991

tact No.: Email Address: Birthday: -
[S1C 1
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Religion © -
NRIC : WC1798361 Contact No : 0123456789
Email Address : a@gmail.com Mailing Address : abe
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No Show: 0 time(s)
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Member Fee Transactions (1)

Ref. No. Title Amount (RM) Status  Paid by DateiTime

0000003 INVOICE - Membership 530.00 Unpaid - 2015-06-19 09:24:30 -
Registration 30.00+500.00

Gold, +380 days
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Total: 1 sheet of paper e
KING
[ R e i
hoomess: aec
1
| oescaemon
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© |eg- 1581113 GsTrmoxy 000
o sm0
Copies 1 |- THANK YOU 8 HAVE A NICE DAY.
Layout | portait -
Color | color -
+ More settings
Brint using system dialog.. (Ctrls Shift+ P)
[T——— -
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4.7 Create Sub Account

1. Click “+acc” to create Sub Account for Principal Member.
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2. Principal account will be automatically filled up.
3. Select “Relationship between principal” option.

4. Fill in “Prefix”, Full Name, Gender, Religion, D.0.B, NRIC, Contact No., Email Address and Mailing
Address.

5. Click “Create” to complete creating Sub Account.

SCV329 .
Add New Member / Sub Member

Principal Account: | U0004
Relationship between Principal: | | am principal’s brother v

Prefix: | Select ¥

Full Name: eq. Lau Tak Wah

Gender: | Select. v

Religion | Select v
D0.0.B.: | Month v Day v| Year v
NRIC:
Contact No.: 313
Email Address: g. name{Zyahoo.com

Mailing Address:

i

2@ |
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4.8 Assign Membership Card

1. Click the tab of “Assign Member card”, then swipe card on card reader and click “Assign” to save
membership card data; complete creating membership card process.

Booking Cash Reports Counter Bulk Item Records Booking Records Game Records Settings Rates Retal Storercom Staffs  Members M.Transactions Lod

Member List Add New X' Assign Membership Assign Membercard Memberships

Assign Membership

Member1D: [rrs

Mr. Peter Teh

Current membership status: MO CUrrent membership found.

Select new membership: | Select. v

Assign membercard:

Technical Support: +6016-5313713 (Peter) / +6018-9880883 (Joseph) - Office: +603-82136222 - Email: enquiry@vyrox com
NTERNATIONAL Sdn_ Bhd.

2. After membership card is completed, a card icon will change from “empty box” to “checked
box”.

3. Repeat the step on Sub Account.
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